
 

 

Cowan Community School Corporation 

 
JOB DESCRIPTION 

 

POSITION:    K-12 Technology Integration Coach    

 

LOCATION:    Cowan Community Schools  

 

DAYS: 195 days – 185 certified contract days + 10 more 

 

HOURS: 7:45am-3:15pm  

 

RATE OF PAY: As determined by the Master Contract  

(Bargaining Unit Position) 

 

BENEFITS: Medical insurance and paid absences per the Master 

Contract 

   

Reports To: Building Principals  

 

Supervises: None 

 

EVALUATED BY: Building Principal 

 

 

ESSENTIAL DUTIES AND RESPONSBILITIES: 

 Collaborate with K-12 teachers regularly to identify areas where technology can 

be integrated into daily classroom activities to enhance student learning. 

 Provide training and support to teachers, students, and parents in the use of 

various hardware and software technologies. 

 Seek out and attend professional development opportunities to expand personal 

knowledge base and experience. 

 Design and deliver professional development programs to support teachers in 

using technology to improve their instructional practices. 

 Help teachers integrate technology tools and platforms into lesson plans and 

activities that align with the curriculum and standards. 

 Co-teach with classroom teachers demonstrating the use of technology to enhance 

instructional effectiveness. 

 Provide assistance to students and teachers with technology-related issues, 

including troubleshooting software problems. 

 Research new and emerging technologies and assess their potential impact on 

teaching and learning. 

 Work with technology vendors to evaluate opportunities for potential future 

purchases.  



 

 

 Support building administrators and the superintendent in seeking out and writing 

grants where technology is a key component.  

 Promote the responsible use of technology and digital citizenship among students, 

teachers, and parents. 

 Support teachers in the effective delivery of online instruction for planned and 

unplanned eLearning days.  

 Collect and analyze data to evaluate the effectiveness of technology integration 

initiatives and make recommendations for improvement. 

 Assist the Director of Technology with various responsibilities including 

technology installation and repair when necessary. 

 Assist the Director of Technology with student and staff Chromebook 

management and collection. 

 Support the rostering process for various academic programs.  Additionally, pull 

student and grade level reports as necessary to support the academic goals of the 

district.  

 Maintain good working rapport with students, their families, staff, faculty, and 

administration. 

 Organize and schedule time commitments to manage multiple projects 

simultaneously and meet deadlines. 

 Communicate clearly and professionally in oral, digital, and written forms. 

 Maintain the confidentiality of all information in accordance with the school 

confidentiality policy. 

 Maintain a calm and professional demeanor in all circumstances.  

 Other duties assigned by the principals. 

 

 

Qualifications:  At minimum, a Bachelor’s Degree with an active teaching license.  

Ideally, a minimum of 5 years of teaching experience in K-12 education with strong 

technology skills and experience with a variety of hardware and software platforms.  

Google certification preferred.    

 
 

 

 


